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THONG BAO

Vé ndi dung giao ban céng tac thang 02 nim 2020

Kinh gwi: Cac don vi trong Truong

I. NHUNG CONG VIEC PA THU'C HIEN TRONG THANG 01 NAM 2019

STT

NOI DUNG

1. Cong tac
T6 chire
can bg,

hanh chinh

- Thuc hién cong tac tuyén dung vién chirc nam 2019 theo ké hoach;

- Ban hanh Quy ché t6 chirc hoat dong ciia B mon;

- Thong bao xét bd nhiém va hoan thanh cac thu tuc dé bd nhiém chirc danh Gido su, Pho
Gido su cia Truong ndm 2020;

- Thuyc hién cong tac bo nhiém, mién nhiém d6i véi vién chic lanh dao cac don vi;

- T chtrc gip mit ting qua gia dinh chinh sach, thim va ting qua Me Viét Nam Anh hing
va 2 budn két nghia;

- T6 chirc trao Bang khen ciia Bo truong Bo Gido duc cho CBVC nghi huu;

- Phdi hop véi Cong an tinh Pak Lik kiém tra cong tac Phong chay chira chay trong Nha
truong;

- Ban hanh “Quy dinh vé cong tac hanh chinh va ddo ddm An ninh trat tu”;

- Thyc hién cac ché do ddi véi can bd vién chire trong thang 01/2020.

2. Cong tac
Pao tao
va hoc sinh
sinh vién

2.1. Cong tac dao tao

a) Pao tao Dai hoc

- Trién khai ké hoach hoc tap hoc ky 2 ndm hoc 2019-2020;

- Trung tAm Gido duc qubc phong an ninh Truong Dai hoc Tay Nguyén trién khai cong tac dao
tao K136.

b) Pao tao Sau Dai hoc

- Xay dung ké hoach toan khoa cho khoa 2019 dot 2 ;

- Xay dung ké hoach hoc tap va nghién ctru khoa hoc cia nghién ctru sinh dot 2 nam 2019.

¢) Cong tac tuyén sinh

- Trién khai cong tac tuyén sinh Pai hoc, Sau Pai hoc nam 2020;

- Thanh 1ap Hoi dong tuyén sinh, cac Ban gitip viéc cho Hoi dong tuyén sinh niam 2020;

- Cap nhat thong tin dé xac dinh chi tiéu tuyén sinh va xay dung D& 4n tuyén sinh 2020;

- Hoan thanh thiét ké tai liéu tu van tuyén sinh nam 2020.

- Cong b két qua thi tuyén sinh Sau dai hoc dot 2 nam 2019; Bao cao B0 Giao duc va Pao tao,
B0 y té vé két qua tuyén sinh nam 2019;
2.2. Cong tac hoc sinh sinh vién

- T6 chire hoc “Tuan sinh hoat cong dan cudi khoa”;

- Phéi hop voi td chitc Poan Thanh nién, Hoi sinh vién t6 chic hd trg HSSV kho khin vé
qué don tét Nguyén dan véi gia dinh ndim Canh Ty 2020.




3. Cong tac

nghién ciru

3.1. Cong tac nghién ciweu khoa hoc

- Hoan thanh t6 chirc nghiém thu cac dé tai cap B, cap co sé ndm 2019;

- Xay dung ké hoach hoat dong khoa hoc va cong ngh¢ Nha trudng hoc 2020;

- T chirc hoi thao tap huén do truong Pai hoc East Anglia - Anh Quéc thudc du an UK-VN

khoa hoc | HEP (Khoa Y Dugc);
va - Thue hién khao sat CBVC va sinh vién vé cac hoat dong KHCN ciia Nha trudng.
QHQT |32 Quan hé quoc té
- Tiép 05 doan khach nudc ngoai dén lam viéc voi Nha truong va cac khoa (Y Duoc,
KHTN&CN).
- Hoan thanh cham thi dot 2, hoc ky I, nim hoc 2019 - 2020;
- Chinh stra b4o cd0 Ty danh gia Truong;
4. Cong téc - Xay dung ké hoach Pam béo chat luong nam 2020;’ ‘ ’
Quin Iy chétl - Béo cao B Gido dyc va Dao tao (Cuc Quan ly chat lugng) v€ cong tdc Dam bao chat lugng
lwgng, nam 2019;
Thal;’lch: tra | Tiép tuc thuc hién cong tac Tu danh gia mot s6 chuong trinh dao tao;

- Thye hién cong tac thanh tra ké hoach dao tao, thi va chidm thi hoc ky, dao tao ngén han;
- Thuc hién kiém tra viéc chép hanh noi quy, quy ché va cac quy dinh trong Nha truong;

- Thyc hién lich tiép cong dan.

5. Céng tac

- Thyuc hién cong tac chuyén mon, dam bao kinh phi hoat dong thudong xuyén cua Truong;

- Chi tra cac ché do cho can bd vién chirc thang 01/2020 va chi tra ché d6 cho hoc sinh,
sinh vién cua Nha truong;

- Thyc hién cong tac thanh quyét toan kinh phi chwong trinh, dy 4n, dé tai NCKH thyc hién
nam 2019;

Tai chinh, | - Hoan thanh giao khoan kinh phi hoat dong déi véi Trung tim GDQPAN va Trung tam HJ tro
xay dung, | sinh vién;
CSvC - Thyc hién kiém toan doc 1ap cac cong trinh xay dung da hoan thanh;
- Thuc hién cong tac kiém ké tai san nim 2019;
- Tiép tuc x4y dung cing tin dao sinh vién; Tiép tuc sira chita ci tao diy nha D thanh phong
thi nghiém cho cac B mén, khoa Y Dugc;
- Nghiém thu cong trinh x4y dung nang cip tuyén duong ndi bo.
- Trién khai (mg dung tu van tuyén sinh tryc tuyén trén website;
- Trién khai truyén thong thong tin tuyén sinh 2020 trén website, facebook ctia Nha trudng,
R i facebook ctia Hoi cuu sinh vién;
6. Cong tac A N . . . L
Théng tin, |- Thuyc hi¢n cong tac thong tin, truyén thong cac hoat dong cua Nha truong;
truyén - Tuyén truyén va t6 chtrc cac hoat dong nhan dip ky niém cac ngay 1&: Ngay Tong tuyén cir
thﬁng., HO | pau Qudc hoi dau tién cia nude Viét Nam dan chii cong hoa (06/01); ngay truyén théng hoc
trgiZ‘n“h sinh, sinh vién Viét Nam (09/01); ngay Viét Nam gia nhap WTO (11/01); ngay Ky hiép dinh

Paris (27/01) va tét Nguyén dén Canh Ty 2020 ;
- Poan Thanh nién T6 chirc Pai hoi dai biéu Poan TNCS H6 Chi Minh Trudng Pai hoc Tay
Nguyén lan thir XIX, nhiém ky 2019 - 2022.




Il. CAC CONG VIEC TRONG TAM TRONG THANG 02 NAM 2020

STT

NOI DUNG

1. Cong tac
T6 chirc
can bg,

hanh chinh

- Hoan thanh ké hoach chién lugc phat trién Truong giai doan 2020 - 2027, tim nhin 2035;
- Hoan thanh cong tac tuyén dung nim 2019, ky hop dong tuyén dung vién chuc;

- Hoan thanh diéu chinh bd sung Quy ché danh gia xép loai vién chic;

- Thuc hién cong tac bd nhiém, mién nhiém ddi véi vién chire 1anh dao cac don vi;

- Thuc hién cong tac bd nhiém, chuyén xép lvong chire danh GS, PGS, giang vién chinh,
chuyén vién chinh ddi véi vién chire co du diéu kién tiéu chuén;

- Thong bao xét chuyén ngach, thing hang vién chirc nim 2020;

- Xay dung ké hoach va trién khai tap huan cong tac PCCC nam 2020;

- Thue hién cac ché d6 ddi vi can bo vién chic trong thang 02/2020.

2. Cong tac
Dao tao
va hgc sinh
sinh vién

2.1. Cong tac dao tao

a) Pao tao Dai hoc

- Ban hanh Quy ché hoc vu cho hé VLVH theo hé thong tin chi;

- Tiép tuc thuc hién ké hoach hoc tap hoc ky I nam hoc 2019-2020;

- Trién khai cho sinh vién déng ky thi cai thién.

b) Pao tao Sau Dai hoc

- Hoan thanh ké hoach hoc tap toan khoa va lich hoc hoc ky 1 cho khéa 2019 (dot 2);

- Xay dung ké hoach hoc tap ctia nghién ctru sinh dot 2 nam 2019;

- Chuén bi hd so xét tot nghiép ctia CK1 va cao hoc;

- T6 chirc bao vé luan van t6t nghiép cho cac 16p cao hoc khoa 12 (2017-2019).

¢) Cong tdc tuyén sinh

- Xac dinh chi tiéu, xay dung Dé an tuyén sinh 2020;

- Hoan thanh in 4n tai liéu tu vén tuyén sinh nam 2020;

- Thue hién ké hoach tu vén tuyén sinh nam 2020.

2.2. Cong tdac hoc sinh sinh vién

- Trién khai cong tac phong chdng dich bénh viém duong ho hip cap do chung méi cia virus
Corona gay ra.

- Thu hd so mién giam hoc phi va hd trg chi phi hoc tap dbi véi sinh vién hoc ky II nam hoc
2019 - 2020;

- Thyc hién danh gia két qua rén luyén hoc ki 1 ndm hoc 2019 - 2020.

3. Cong tac
nghién ciru
khoa hoc
va

QHQT

3.1. Cong tac nghién ciru khoa hoc

- X4y dung ké hoach kinh phi hoat dong KHCN cua Nha trudng;

- Téng hop danh muc KHCN nam 2020 gtri B§ Gido duc va Pao tao;
- Xay dung ké hoach hop tac KHCN véi cac ddi tac tai TAy Nguyén;
- Xuét ban Tap chi s6 40.

3.2. Quan hé quéc té

- Tiép va 1am thu tuc cho cac doan khach quéc té.




- Xay dung ké hoach thi, t6 chirc thi va chim thi ky thi phu hoc ky I, ndm hoc 2019 - 2020;
- Hoan thanh chinh sira Béo céo Ty danh gia Trudng giri di tham dinh;

Sl'lgcl:: T;,] ctﬁgt - Xay dyng va ban hanh Quy trinh huéng dan cong tac tw danh gia chuong trinh dao tao;
lwgng, - Tiép tuc thuc hién cong tac Ty danh gia mat sO chuong trinh dao tao;
Thanhtra | Thue hién cong tac thanh tra ké hoach dao tao, thi va chim thi hoc ky, dao tao ngén han;
PC - Thue hién kiém tra viéc chap hanh ndi quy, quy ché va cac quy dinh trong Nha truong;
- Thue hién lich tiép cong dan.
- Thyc hién cong tac chuyén moén, dam bao kinh phi hoat dong thuong xuyén ctia Truong;
5. Cong tac | - Chi tra céc ché do cho c4n bd vién chirc thing 02/2020 va chi tra ché do cho hoc sinh,
Tai chinh, sinh vién cua Nha tI:u:Emg;
xdy dung, |- Lap du toan chi tict ‘d}u, chi kinP phi nam 2020; ,
CSVC - Thuc hién cong tac doi chiéu, tong hop bao cdo tai chinh, bdo cdo quyét toan nam 2019;
- Thyc hién cong tac kiém ké tai san nam 2019;
- Thyc hién kiém toan ddc 1ap cac cong trinh xay dyng da hoan thanh.
- Tiép tuc thuc hién cong tic truyén thong thong tin tuyén sinh 2020;
6. Cong tac | - Trién khai str dung phan mém quan 1y vin ban dién tir;
TTong;\tm’ - Xay dung website cho Trudng Mam non thyc hanh 11/11;
thg:llgfllflﬁ - Thyc hién cong tac thong tin, truyén thong cac hoat dong ctia Nha trudng;
trg SV - Tuyén truyén va t6 chirc cac hoat dong nhan dip ky ni€m céc ngay le: ngay thanh lap Pang
Cong san Viét Nam (03/2/1930), ngdy thay thudc Viét Nam (27/02/2019).
HIEU TRUONG
Noi nhin: (D ky)

- bang uy, Hoi déng Truong (dé bao cao);
- Ban Gidm hiéu (d€ chi dao);
- Céc don vi trong Truong (d¢€ thuc hién);

-Luu VT, VPBGH.

TS. Nguyén Thanh Trlc




